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Civil Rights Center
Agency Report of Request for

REASONABLE ACCOMMODATION
Executive Order 13164 dated July 26, 2000, requires that agencies track the processing of requests for reasonable accommodation and maintain the confidentiality of medical information in accordance with applicable law and regulations.  

SECTION I.

1.  
Name:

Employee/Applicant (circle one)
2.  
Agency and Agency component:

3. 
The title, occupational series and grade of the position for which reasonable accommodation was requested or processed:
 ____________________________________________________________________________________________

4.
Date of the request for reasonable accommodation:   




5.
Briefly describe the nature and type of request for reasonable accommodation, or if available, provide a copy of the request for reasonable accommodation.


6.
Was medical information requested?

□ Yes
□ No

7.
Does the request for reasonable accommodation need an assessment by the Public Health Service (PHS)?

□ Yes
□ No

8.
Date the request for reasonable accommodation was sent to Public Health Service:   


__________________

9.
Date the request for reasonable accommodation returned from the Public Health Service:  

___________
Assessment made by PHS:

□ Implement alternative 
□ Deny

□ More medical information or further assessment needed

10.
Date sent to agency by the Civil Rights Center (CRC):  

________

SECTION II.
(Complete this section if reasonable accommodation was provided)

1.
The accommodation provided was: (check the appropriate box)
□
Provided as requested.

□
Provided with an alternative (after the Office of the Solicitor (SOL) review).

2.
The reasonable accommodation category is:
□
A modification or adjustment to a job application process which permitted an individual with a disability to be considered for a job (such as providing application forms in alternative formats like large print or Braille).

□
A modification or adjustment necessary which enabled a qualified individual with a disability to perform the essential functions of the job (such as providing sign language interpreters).

□
A modification or adjustment that enabled an employee with a disability to enjoy equal benefits and privileges of employment (such as removing physical barriers in an office cafeteria).

3. Briefly describe the accommodation granted or attach documentation granting the request.



SECTION III.
(Complete this section if reasonable accommodation was not provided)

□
The accommodation was denied after SOL and CRC review, because of the following:  
___
Accommodation ineffective.
___
Accommodation would cause undue hardship.

___
Medical documentation inadequate.

___
Accommodation would require removal of an essential function.

___
Accommodation would require lowering of performance or production standards.

___
Other (Please identify.) _____________________________________________________________
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SECTION IV.
Date the reasonable accommodation was provided:  




SECTION V.

1.
Did you request technical assistance to try to identify the possible reasonable accommodation(s)?
□   Yes

□   No

2.
If yes, provide the source(s) of the technical assistance:  
□
Job Accommodation Network (JAN)

□
Disability & Business Technical Assistance Centers (DBTACs)
□
Registry of Interpreters for the Deaf

□
RESNA Technical Assistance Project
□
Vocational Rehabilitation


□
Central Office for Assistive Services & Technology (COAST)
□
Agency EEO Manager


□
CRC/CRO
□
Other:  

SECTION VI.
AGENCY DECISION-MAKER

Typed name and title

_______________________________________________________________________________________________________________________________________

Signature
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